
CND Peace Education Officer
The purpose of all CND staff is to facilitate the promotion of the core message of the Campaign for Nuclear Disarmament, which is that all nuclear weapons are morally and practically indefensible and therefore should be abolished. The job holder will be committed to CND's long term aim of general global disarmament and to its strategic priorities. 
Overview
The Peace Education Officer will take the lead in the development of CND Peace Education work.
Specific Responsibilities 
1. Develop Peace Education Strategy, under the direction of the General Secretary.
2. Develop and update existing resources and outsource the development of new resources, as and when needed.
3. Manage all aspects of the School Speakers Network (the network of volunteers who, along with the Peace Education Officer, deliver workshops and assemblies in schools) including promotion, session co-ordination, volunteer recruitment, training, support & management, delivering workshops and assemblies, evaluation, expanding the network across the country, region by region.
4. Deliver training sessions to both teachers and student teachers.
5. Administer CND Peace Education’s web pages and social media accounts and mass email platform, ensuring engaging and timely content is posted as appropriate.
6. Prepare for and attend education conferences and exhibitions to promote CND Peace Education.
7. Undertake administrative duties including but not limited to: maintaining databases, liaising with key contacts, scheduling events, distributing educational materials, assisting in the preparation of grant funding proposals, liaising and negotiating with suppliers.
8. Draw up and meticulously monitor the Peace Education spending budget.
9. Assist with the recruitment and motivation of Peace Education office volunteers.
10. Build and maintain external partnerships with teachers and other organisations. 
General Responsibilities
1. Be a day-to-day contact for general enquiries.
2. Participate fully in CND's teamwork ethos. 
3. Promote and develop the role of volunteer staff within their responsibility.
Flexibility
The post holder is expected to be responsive to CND's policies, priorities and the changing needs of the Campaign, and will be expected to adapt their workload as required. In particular, the post holder will be prepared where necessary and if appropriate to assist with the work of the other staff.  The post holder is expected to attend relevant meetings and briefings both within and outside the office, some of which may be outside normal office hours.
Management
The Peace Education Officer is accountable to CND Council through CND's management structure.  The Peace Education Officer will be directed by the CND officer team and will be line managed by a member of this team, which in the first instance will be the General Secretary.
Hours of work and leave
Regular working hours are 14 hours per week. It is inevitable that in the nature of CND's work the Peace Education Officer will occasionally exceed this. When more hours are worked, time may be taken off in lieu by arrangement with other members of the Team and with the appropriate member of management. Holiday entitlement is 11.2 days per annum, plus bank holidays pro rata.
Due to the nature of the Peace Education Officer role the post holder will have to travel. This travel will be counted as working time, however, and you will be expected to work whilst travelling where possible.  
Person Specification 
Essential attributes
1. Commitment to the aims and objectives of CND. 
2. Experience of working in an educational environment and a commitment to cooperative and active learning.
3. Ability to assimilate complex information and present it in accessible formats to various audiences, through different media.
4. Ability to travel throughout the UK, including occasional overnight stays.
5. A good working knowledge of the English education system and the national curriculum.
6. Ability to manage, support and coordinate volunteers.
7. Excellent and demonstrable organisational, administrative and IT skills.
8. Ability to work as part of a team in a friendly and approachable manner.
9. Experience of working to tight deadlines, taking initiative and prioritising.
10. Ability to plan strategically and be flexible in a changing working environment.
11. Ability to create and manage web content via a content management system and experience of using social media.
12. Commitment to an equal opportunities policy.
Desirable attributes
1. Experience of delivering training and teaching or running educational workshops.
2. Teaching or youth work qualification.
3. Experience of making grant applications.
4. Experience of organising events.
5. Experience of writing lesson plans.
6. Clean UK driving licence.

