CND Campaigns Officer (Parliamentary)




The purpose of the CND Campaigns Officer (Parliamentary) is to facilitate the promotion of the core message of the Campaign for Nuclear Disarmament, which is that all nuclear weapons are morally and practically indefensible and therefore should be abolished. The job holder will be committed to CND's long-term aim of global nuclear disarmament and to its strategic priorities.

Overview

The Campaigns Officer (Parliamentary) will be responsible for one of CND’s main campaigning areas, its parliamentary work.  The post-holder will also undertake other campaigning responsibilities as required, and will play a full role within the campaigns team in the CND national office. 
Specific Responsibilities

1. Consolidate and increase the effectiveness of CND’s parliamentary lobbying and campaigning.

2. Provide support for the Parliamentary CND group, working in close coordination with its parliamentary chair. 

3. Coordinate CND’s participation at annual political party conferences.

4. Assist regions, groups, affiliates and individual members to engage with CND’s parliamentary strategy and liaise with outside organisations with shared campaigning goals.

5. Promote CND’s parliamentary campaigning work to the wider public and other interested bodies

6. Monitor the work of, and liaise with, United Nations institutions engaged in the nuclear disarmament and non-proliferation field where relevant to the campaigning goals of CND.

7. Liaise as appropriate with civil servants and diplomats engaged in the nuclear disarmament and non-proliferation field.

8. Prepare campaigning materials with other members of the campaigns team as appropriate, including briefings and leaflets and write for CND membership and campaigns publications as appropriate.

9. Be responsible for the development and content of the relevant sections of the website, particularly the parliamentary section.

General Responsibilities

1) Be a day-to-day contact for general campaigning enquiries.

2) Participate fully in CND's teamwork ethos.

3) Where appropriate, hold spending budgets. 

4) Promote and develop the role of volunteers within their area of responsibility.

Flexibility
The position holder is expected to be responsive to CND's policies, priorities and the changing needs of the Campaign, and will be expected to adapt the workload as required. In particular, they will be prepared where necessary and if appropriate to assist with the work of the other staff.  The post holder is expected to attend relevant meetings and briefings both within and outside the office, some of which may be outside normal office hours.

Management

All staff are accountable to CND Council through CND's management structure.  The CND Campaigns Officer (Parliamentary) will be directed by the elected officer team and will be line managed by the General Secretary.  

Hours of work and leave

Regular working hours are 35 hours per week. It is inevitable that in the nature of CND's work the CND Campaigns Officer (Parliamentary) will occasionally exceed this. When more hours are worked, time may be taken off in lieu by arrangement with other members of the Team and with the appropriate member of management. Holiday entitlement is 28 days per annum plus bank holidays.

Person Specification

Essential attributes

1. Commitment to the aims and objectives of CND.

2. Knowledge of CND’s campaign areas and an ability to demonstrate an understanding of the relevant issues.

3. Extensive experience of parliamentary lobbying and campaigning.
4. Detailed knowledge of parliamentary procedures and structures at both UK and European level.
5. Excellent organisational abilities and experience of organising events.

6. Excellent communication skills both verbal and written.

7. Ability to plan strategically, set achievable goals and be flexible in a changing working environment.

8. Demonstrable drive and enthusiasm.

9. Ability to work as part of a team.

10. Experience of working to and meeting tight deadlines, taking initiative, prioritising.

11. Experience of creating and managing web content via a Content Management System.
12. Commitment to an equal opportunities policy.

13. Ability to manage, support and help co-ordinate volunteers.

Desirable attributes

1. Experience of working within parliament.

2. Experience of public speaking.

3. Experience of working with the press.

4. Knowledge of utilising Web 2.0 and other rich media technologies for campaigning.
5. Clean driving licence.
